INSTRUCTIONS FOR USING THE EXCEL RESULTS PROGRAM
1. Download the spread sheet from your team managers portal (under hosts, click on any of the options)
before the meeting.
2. On about the Thursday before the meeting loads up the spread sheet.
Click ‘Enable Editing’, then ‘Enable Content), this should open the software; you need to click on the
MatchDay tab on the bottom left. This takes you to this page:

On the left-hand side is a panel for selecting your match.
• Now select Region (Midland, North or South)
• Now select Division
• Match – select 1, 2, 3 or 4
• For photofinish select YES otherwise it should be NO
• Then chose the lane for track events (1 or 2)
you should see the team names and venue change for your match.

3. Now select ‘REFRESH’
4. This will now download all the team declarations for your match

5. If you select the STARTLISTS tab at the bottom, the following screen is displayed:
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Scrolling through the lists you can see the status of each teams’ athletes.
If the lane number is in red that athlete is not registered with England/Welsh Athletics and is
ineligible to compete. There is time for the club to correct the error to enable that athlete to
compete in the league. You need to inform the club concerned of any issues over eligibility.
If the lane number is in yellow, there are some issues over how the athlete has been entered onto
the portal. The athlete is OK to compete and is just a warning to check the details. This can be
pointed out on the day to the team manager. It will be a difference between the team managers
portal and the Trinity database. It might be a different DoB or a first name spelt differently. It is
nothing for you to worry about.
If the number is in Purple, that athlete is doing too many events. This can be pointed out to team
managers on the day. Do not worry about this. If it is still purple at the end of the meeting the
League Administrator will sort it out.
THAT IS ALL YOU NEED TO DO BEFORE THE MEETING OTHER THAN FAMILIARISING YOURSELF WITH
THE PROGRAM

PAGE

2

6. MATCH DAY

From the Match Day Tab press the refresh button.
Throughout the meeting team managers will be making their team changes via the team
managers portal. You need to keep pressing refresh on a regular basis throughout the day.
This will then update any results previously entered as well as events still to be scored.
There are no manual changes on the day. They are all done through the team managers portal
The first thing you will need to do is print off the field cards. From the initial Match Day screen above,
select the DASHBOARD tab.
You will now see the screen below.

At this point, you are looking at the middle box “PRINT FIELD CARDS”
You can select to print all the cards at once by selecting the ALL buttons for height and distance or
you can print each individual event as required.
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7. Track Start Lists. (If required)
From the STARTLISTS tab you can simply print off all the start lists at the beginning of the meeting or
you can select which page to print for a specific block of events during the meeting if required.
8. Entering track results (100m through to 400m). Select the TRACK 1 tab. Remember for all track
events, if A and B strings are run together in any of the races, the fastest athlete automatically
becomes the A string regardless of which way they have been declared.
For each race enter the athlete’s number and time for each position. Use the format 65.39 (NOT
1.0539) for times in excess of 1 minute. The name and club will autofill from the declarations.
9. Entering distance 800m. Select the TRACK 1 tab. (As above, if A and B strings are run together, the

fastest athlete becomes the A string).
For each race enter the athlete’s number and time for each position.
For the time, use the format 2.2101 which will translate to 2:21.01. (For manual times you will need
to enter 2.211 which will translate to 2:21.10)
This is done to make it easier to enter the distance times.
The final results will have the times reformatted into the correct format.
10. Entering distance times over 800m. Select the Middle D tab.
For each race enter the athlete’s number and time in the order in which they finish.
For the time, use the format 10.3217 which will translate to 10:32.17. This is done to make it easier
to enter the distance times. (Manual time 10.322 will translate to 10:32.20)
NOTE: For event cancelled enter 99 in the position 1 of the A race
For event with no competitors enter 98 position 1 of the A race
If an athlete is disqualified enter DQ in the time
or if an athlete did not start once on the line enter DNS in the time.
Both DQ and DNS will be on the track slips from the track judges.
11. Entering Relays. Select the Relays Tab.
For 4 x 100m races, enter the team number and performance for each position. (For times in excess
of 1 minute use the format 60.27 NOT 1:0027)
For 4 x 300m or 4 x 400m use the format 4.2906, this will translate to 4:29.06 in the results (4.291 if
times are manual).
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12. Entering Field Events (Distance). Select the Distance Input Tab. The athletes will appear in the same
order as the printed field card making entry easy.

Enter each athlete’s performance in the appropriate event. Simple enough.
If a competing athlete has not registered a performance enter “X” in the performance column.
NB If an athlete shows in the list BUT hasn’t competed leave the performance column blank – do not
use an “X” for a no-show.

You will see from the example above how distances for the hammer have been entered.
You will also see a help box open up when you hover over the performances which should provide
extra help. The example above is complete
If two athletes have the same performance their distances will be highlighted as shown below:
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In this case you check which athlete has been given the higher position by the field judge or referee,
and simply add a third decimal place to the better performer ie 47.651. This will still show as 47.65 in
the results but the software will detect the higher number to ensure the athletes are in the correct
positions.
13. Entering Field Events (Height). Select the Height Input Tab

In this type of event, you need to enter the heights cleared in the Performance column and then in the
position columns the position finished in the event ie 1 to 7 or 1 to 12 etc depending on how many
athletes competed. You DO NOT split them into A and B strings.
This should have been completed by the field officials before sending it to the results recorders.
Again, if an athlete no heights, enter “X” in the performance. You don’t record an “X” if the athlete
hasn’t competed.
Obviously, in PV and HJ, you quite often get equal positions.
This is done as follows: If 2 athletes are tied for 2nd place, the positions entered 1, 2, 2, 4 should be entered as 1, 2.1, 2.2, 4
If 3 athletes are tied in 4th place, the positions entered 1, 2, 3, 4, 4, 4, should be entered as 1, 2, 3, 4.1,
4.2, 4.3, 4.4
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14. PRINTING OF RESULTS
All printing is done from the DASHBOARD

The dashboard has a wealth of uses.
The box on the left shows you when results have been entered.
You can also click on the event and it will take you to the actual result for entry.
All printing is controlled by the box on the right. Under the blue headers, Track, Relays and Field you
will see events and 1/4 or 0/4. These will change as results are entered.
Once you get to 4/4 all results for that event have been entered so you can now print off for
displaying.
15. Other Tabs on the Program
a. Distance. These are where the distance card prints come from
b. Height. These are where the height cards come from
16. At the end of the Day. You will need to send the results to all the visiting teams for them to check,
you can use the PDF button on the Match Day tab to do this. DO remind them to check their portals to
make sure all their athletes are correctly declared.
You will also need to send a copy to your Area Co-ordinator and Web manager – these email
addresses are on the recorder’s notes sent out by the league shortly before your match.
ASSISTANCE - For any help during the day telephone Alan Johnson on 07920 056324
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