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PRE-MATCH

1. Match Recorder:
Ensure you are registered on your club’s Team Managers’ Portal as the Match Recorder
under the Host Club tab.

2. Contact all Clubs in Your Division:

Your club’s YDL named contact has been sent details of all clubs within your division.

a. Please make sure that visiting teams are given the absolute deadline for updating the
portal. League Rules state that teams MUST be declared at least 24 hours prior to the
match.

b. Also make sure teams have declared their officials on their portals as you will need this to
be able to add the officials points.

3. Download the results software

a. Create a new folder in your user area and name it with a recognisable name eg “YDL UAG
results’.

b. Go to the Host Club tab on your TM Portal, and you will see the UAG Results Software on

the left-hand side of the page

@ [ & onTrackwith UKVDL X onTrack with YDL X Licenca Chack - Offieial X | @) inbex (5) - maranwitiameT @bt X |+ = o X
<« O () hitps://athletics-uk org/ukydl/default asp ® @ Gl @ - @
Mena
f— UK Youth Development League 2025 )
YDL,‘
s
Blackheath & Bromley
lost Details for Fixture
UPPER SOUTH Southern ier Match 12025-04-27 at NORMAN PARK ATHLETIC TRACK, BRZ 9EJ
Results Declare Declare
Software Chiefs. Scorer
L Wi 100
[ -
Officials Primary
Attending Contacts
+
20
MO npeheeloseach g @ pastecve. 107 = §c ~omee 00 R

Make sure that all your chiefs and other personnel running the match are declared

You can check how many officials have been declared by all clubs, this will be useful for your
chief officials to work out the duties. You will also need to print up the signing in sheets on the day
before the match by clicking on the ‘Signing in Sheets’ and downloading the names.

SAVE the results software to your computer — choose a File name that reflects your division:

eg UAG Mid 1A Match 1 (save as a Macro-Enabled Workbook). Close the folder, then re-open it.
This should now be ready for you to access the file safely. You should take some time to
familiarise yourself with the software and any changes that have been introduced this year.
Make sure you’re using the latest version of the software by downloading it again the evening
before your meeting and save it with the same file name. You could even do this when you get to
the venue as it takes so little time to set a match up, providing there is an internet connection
at the track.

You will also need to save the officials signing in sheets to the same folder as the results
software. This will allow you to print up the signing in sheets already completed with the names
and URNSs of those who have been declared.
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4.

Using the software:

a. Open your file and click ‘Enable Editing’. Open the [JEl{¢gIBEY] tab on the bottom left.
This takes you to this page:

AH12 v i fe
. . 5 On thedeft-hand side is a panel for selecting your match.
1
2 LEVEL  UPPER Track /M6w select REGION (Midland, North or South)
3 REGION SOUTH Events
4 DIVISION  Division 1A Start in Now select DIVISION
5 |MATCH 3 205 MATCH - SeleCt 1, 2, Or 3
6 PIFINSH YES 2 For P/FINISH select YES or NO
7 Timetable Main Select which timetable you will be using (MAIN or
8 LONG) —the long timetable is an option for those

g Date Sunday, June 30 2024 . e .
10 Venue PERIVALE PARK ATHLETIC CK Perivale UB6 8TJ Prem I er d IVISI O ns Who n eed It'

anost Club  Team West London © Then chose the lane for track events to start - (1,2, or 3)
12

13

11

Ready % Accessibility: Investigate

5.

you should see the team names and venue change for your match.

b. Keep the MatchDay tab open, then you can import the athletes who have been declared

ca v i fx
8 s D £ G H ) z AA AB AC AD AE AF AG AH
1 UKYDL_2023_UAG_V1
o [LEVEL  [UPPER
| Track

REGION  [SOUTH
: Events Start ]
4 |mwswo~ [mwsmn 3 * I Lane REFRES
5 (MATCH 1 R

P/FINISH |YES 2 Use this 10 refresh team changes

Date  Sunday, April 30 2023

g [Venue  Lewes Lelsure Centre /
g |Host Club Team Sussex © g

CB POF lcon to create & Results POF and
 coy of this results flle at the end of the match

ve PAF vill be stored in the same folder a3 you are using for the results software

[EY  8ib  Team Name Abbrev. Officials  Track1  Track2  Relays Field Total
13 1 Bexley AC Bex

W 2 Dartford Harrlers AC Dartf @

15 3 Herne Hill Harrlers HHH You only nked to use this once prior to the start

16 4 Team ATIP © ATIP It download League Records and Current Standings
7| 5 Team Sussex © T Sussex These are nt going to change during your match
1 6 Victorla Park H & Tower Hamiets AC VPETH

19| 7 Woodford Green AC with Essex Ladies WGEL

Bifwd Pts|  B/fwd L| Total Pts | TotalL | This Mateh

I A L e ——
B @ o -
8°C Sunny -~ & O 9 W=

Ready % Accessibility: i

M  © Type here to search {L e E :.". e Y E 1o" [ ] E m

1. Click on the Download |

. - [this will automatically import athletes’
This will import all the Le_ague names declared by team managers
records and current standings. using the portal when you enter
You only need to do this once results.] Only to be used when you have
when you set up the match. an internet connection

Remember to Save Every Time You Enter Data or Make a Change

Start Lists
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If you select the STARTLISTS tab at the bottom, the following screen is displayed:

UKYDL21_UPPER (10) - Excel P Search

27/06/2021 SWANSEA TRACK

113 Lane Mo, Athlcte

114 1

115 2 5 Elie LOWETH
116 3 2 Lauren GUNNEY (U17) C Arch
117 4 1 Emmanuella KONE Card
118 5 3 Niamh OBRIEN 5 Wales

Lane No. Athiete Chub

55 Abigail LUPTON W Wales
pr] C Arch
11 Sadie GRAHAM-MULVANEY Card

119 6 4 Emiy COLLINS Swan
120 7

21 8

122

123 100m U17 Women A Starts 12:45
124 Lane No. Athte cub
125 1

126 2 € W Wales

127 3 B lsabela WIGLEY C Arch
128 4 A Kya PLACIDE Card

q
129) 5 [Ellcesse vaem S Wales S Wale: C
130 6 D Chioe SIMMONITE Swan DD Kateyn THOMAS Swan —
131 7
132 8
133
134 400m U20 Men A Starts 13:00
135 Lane Mo, Athiete Clby Lane Mo,
136 1 1
137 2 1 Aaron JOLLY Card 2 11 Lioyd JONES
128 3 [JllFrancesco BUOND € axch 3 n
129 4 5 W Wales 4 B a
140 5 3 Thomas DAVIES S Wales 5 33 Hamza DAVIES 5 Wales
g vatchbay Nonscoring _startists | acki REBySq) MGG DR

Ready

B £ e et seach oH M- HBAEN CH
Scrolling through the lists you can see the status of each teams’ athletes.

If the lane number is in red that athlete is not registered with their HCAF and is ineligible to
compete. There is time for the club to correct the error to enable that athlete to compete in
the league, but you need to inform the club concerned of any issues over eligibility.

If the lane number is in yellow, there are some issues over how the athlete has been
entered onto the portal. The athlete is OK to compete and is just a warning to check the
details. This can be pointed out on the day to the team manager. It will be a difference
between the team managers portal and the Trinity database. It might be a different DoB or a
first name spelt differently. It is nothing for you to worry about.

If the number is in Purple, that athlete is doing too many events. This can be pointed out to
team managers on the day. Do not worry about this. If it is still purple at the end of the
meeting the League Administrator will sort it out.

THAT IS ALL YOU NEED TO DO BEFORE THE MEETING OTHER THAN
FAMILIARISING YOURSELF WITH THE PROGRAM
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MATCH DAY

-’
When you open the file, click on the Match Day Tab and press the refresh b RE{'SESH

Throughout the meeting team managers will be making their team changes via the
team managers portal. As long as you have an internet connection, you need to
keep pressing ‘Refresh’ on a regular basis throughout the day.

This will then update any results previously entered as well as events still to be
scored.

If you don’t have an internet connection, you’ll have to refresh the data when you get
back home to pull through any changes made on the day by team managers.

There are no manual changes on the day. They are all done through the team manager’s portal.

Dashboard

The first thing you will need to do is print off the field cards. From the initial Match Day screen
above, select the tab.

You will now see the screen below.

AutoSave (@ or) DEeE3R < UKYDL21_UPPER (6) - Excel £ search
File ~ Home Insert |[Pagelayout Formulas Data Review View Help % Share 1 Comments
A Cut rebuchet MS 10 A A === - 28 Wrap Text General v ﬁ @ @ - @j = i /()
- Fill ~
[ coey B I U~ He OvA- === == G~ % 9 < o | Conditionsl Formatas Cel | Insen Delete Format ! Find &
< Format Painter R ===|E= 8 ® 20 | Formatting v Table> Styles v v & ci Select
Algnment ] Number 5 Styles Cells Editing Analysis ~
P21 ~
c G H 1 ) K L M N O P a R s
27/06/2021 |
UPPER PRINT Field Cards & Track Start Lists  UPPER RESULTS PACKS TIMETABLE . BY AGE GROUP
U20 Men 400m Hurdles ALL Distance i Track1
U17 Men 400m Hurdles Height AL ||| oisthurses (= I i |
U20 Women 400m Hurdles | 7 U20 Men & U17 Men HAMMER 100m 0/4 (=

U17 Women 300m Hurdles U20 Men & U17 Men LONG JUMP < | 400m/300m 0/4

&)
‘/L; U20 Women & U17 Women POLE VAULT \ Sprint Hurdies 0/4 =
=

U20 Men 1500m

U17 Men 1500m U20 Women & U17 Women HAMMER

U20 Women 1500m ﬁi\ UZ0 Men & U17 Men HIGH JUMP

¢ I B< 0 B< BE < B X Be B < B X B X

11| |17 Wemen 15gom U20 Wemen & U17 Women LONG JUMP &
12 |U20Men 100m /ﬁ UZ0 Men & U17 Men JAVELIN
13 U17 Men 100m | | U20 Women & U17 Women SHOT | Dﬂ
14 U20 Women 1 | ,‘K U20 Women & U17 Women JAVELIN |
15 U17 Women 100m U20 Men & U17 Men TRIPLE JUMP Mi*
17 VAULT ]

6] (el | X Codl (S IEL (2 LA L FOR ASSISTANCE WITH THE SOFTWARE,
17 U17 Men 400 U20 Women & U17 Women HIGH JUMP AH\\ QUERIES, STUCK ABOUT WHAT TO DO?

i SOMETHING DOESN'T LOOK RIGHT? CALL
8 UZ0 Women | ﬂf\ U20 Men & U17 Men SHOT i SIMON 07507 853112 OR -

»_Dwhbond IR “Non-Scorng  EEESER RGN Reiysn MGgEDy Al ;
Ready 23] m - 1 + 100%
- = 1620

B .° Type heretosearch [o =] ' mn mi- 5’ e 10" E SUC ADSE Ad)E G 23/06/2021 “

At this point, you are looking at the middle box “PRINT FIELD CARDSX

You can print each individual event as required by clicking on the icon at the side of each
event, but this should be at least an hour before the start of that event.

Track Start Lists.

From the STARTLISTS tab you can simply print off all the start lists at the beginning of the
meeting, or you can select which page to print for a specific block of events during the
meeting if required.

Remember to Save Every Time You Enter Data or Make a Change
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7. Entering results - only use the Green Input tabs for entering results

2 | 400m Hurdles UZ0 Men &
3 Posn No. Athlete Club  Perf EA Posr No. Athlete
n

3 Craw 2 22
s WOEL ERET)

10
1
12

3

3 400m Hurdies U1 Men & m
4 Posn No. Athlele Club  Perf EA  Pasr He. Athlete
a

3
21| 400m Hurdles U20 Women A 400m Hurdles U20 Women B
25 Posn No. Athlete Club  Perf EA  Pasr Na. Athlete

%[1 2 Camb H 1 4
27

28

F WGEL 2 6
ER Croy 3 22

B @ O -—— uw

W e @i soeson 107 EH® N @ DB € @ ~ruwmms B

You will see blue boxes on the right hand side of the screen, these will show the Paints for
Performance, They are not used to score the match but do give information as the relative
performances.

Format for entering Track results

| 100m through to 400m: Select the TRACK 1 tab. Remember for all track events, if A and B
strings are run together in any of the races, the fastest athlete automatically becomes the A
string regardless of which way they have been declared.

For each race enter the athlete’s number and time for each position. Use the format 61.25
(NOT 1.0125) for times in excess of 1 minute. The name and club will autofill from the
declarations.

Entering distance for 800m: these are also entered on the TRACK 1 tab. (As above, if A and
B strings are run together, the fastest athlete becomes the A string).

222 800m U20 Men A 800m U20 Men B A B
223 Posn No. Athlete Club Pef EA  Posn No. Athlete Clsb perf  EA
24 1 6 R&N 01.5444 '  Alb <]
225 2 Bir 01.5701 9 z|1
26 3 5 Notts
4 3 MMK 01.5834 9

, For each race enter the athlete’s
- §§2} * number and time for each position.
(Remember U17 athletes can only
entered using letters)

= .
02.0262 9

229
230

EIIC IR

6
7
231 8
232
233 800m U17 Men A 800m U17 Men B A B
234 posn MNo. Athlete Club Perf E4  Posn No. Athlete Club Perf  EA

1 TR W wms s €T TTAET For the time, use the format 1.5834
: ] which will translate to

ZZ : a 2:1:58.34(For manual times you will
244 50 120 emen' s00m 20 Vormen 8 i need to enter 1.584 which will

245 Posn MNo. Athlete Club Perf EA  Posn No. Athlete Club perf

246 1 1 =

Ready % Accessibility: Investigate —
This is done to make it easier to enter the distance times.
The final results will have the times reformattey into the correct format.

_—t translate to 1:58.40)

ii Entering distance times over 800m. Select the MiddleD tab.

For each race enter the athlete’s number and time in the order in which they finish.
For the time, use the format 10.3217 which will translate to 10:32.17. This is done to make it
easier to enter the distance times. (Manual time 10.322 will translate to 10:32.20)
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NOTE: For event cancelled enter 99 in the position 1 of the A race
For event with no competitors enter 98 position 1 of the A race

If an athlete is disqualified enter DQ instead of the time

or if an athlete did not start once on the line enter DNS instead of the time.
If an athletes did not finish a race, enter DNF instead of the time.

All these should be on the track slips from the track judges.

iii Entering Relays. Select the Relays Tab.
For 4 x 100m races, enter the team number and performance for each position. (For times in
excess of 1 minute use the format 61.27 NOT 1:0127)

For 4 x 300m or 4 x 400m use the format 4.2906, this will translate to 4:29.06 in the results
(4.291 if times are manual).

iv Entering non-scorers’ performances. Select the Non-scoring tab.

You will need all team managers to indicate what bib number their non-scoring athletes will
wear (they must all be declared on the portal). There are sheets you can use, if teams don’t
print their own to hand in. Transfer the bib numbers to the athletes listed in the Non-scoring
tab.

All Non-scoring athletes (and their events) declared will be showing in the list, if they are not
showing, you must contact the relevant team manager and ask them to add their athlete to
the portal in the correct manner. DO NOT MANUALLY ADD NON-SCORERS TO THE LIST

Format for entering Entering Field Events

i Distance Events. Select the Distance Input Tab. The athletes will appear in the same order
as the printed field card making entry easy.

B ¢ v t F G 1 ] K L ™ Ll

FDO1 U20 Men Hammer FDO2 U17 Men Hammer
Order Bib Athlete Club Perf Order Bib Athlete Club Perf
1 4 Benjamin FENWICK (U20) Nhants ~ 44.87 1 D Wiliam RICHARDS-BALDWIN (U17) Nhants 42.24

1

2

3

4 y .
5| 2 2 Oliver RISBOROUGH (U20) Cham  45.99 2 |8 Chamn Enter each athlete’s performance N
6 3 1 Bir 3 A Bir . .

7 4 | 5 Notts 4| E Notts the approprlate event. Slmp|e

Bl 5 | 3 MMK 5 | 16 MMk

9|6 | 6 REN 6 | F REN enOUgh.

e o If a competing athlete has not

5 0 2 wwSUSAWLY o 4% 0 Gran registered a performance, enter
RN o 1A o X”. in the performance column.

16| 13 33 MMK 13 | €C MMK

17| 14 66 R&N 14 | FF R&N

NB If an athlete shows in the list BUT hasn’t competed leave the performance column blank
— do not use an “X” for a no-show.

You will see from the example above how distances for the hammer have been entered.
You will also see a help box open up when you click in the performance box, which should
provide extra help. The example above is complete

Remember to Save Every Time You Enter Data or Make a Change
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T If two athletes have the same performance their distances

0r<11er Béb Athlete m( et Will be highlighted as shown:
ST o this case you check which athlete has been given
i e hants SN the higher position by the field judge or referee, and
P TE Seem simply add a third decimal place to the better
7 erformer ie 7.201. This will still show as 7.20 in the
e T results, but the software will detect the higher number
10 BB Jessica ASQUITH (U17) Charn to ensure the athletes are in the correct positions.
v T N, Ifthere are 3 highlighted performances then add 0.002 (ie
13 AA Bir 7.202) to the best performer’s score, then 0.001 (ie
=B = 7.201) for second. NB The third best performance doesn’t
16 need anything to be added as that is recorded as 7.200

automatically.

ii Height Events._Select the Height Input Tab

B, C D E F | 6 H J K L M N Plr|s|T u v W X Y |z | A AF

19 16 - - 16 - - 1%
0

21 FHO4 U17 Men High Jump FHOS U20 Men Pole Vault FHOS U17 Men Pole Vault

22 Order Pasn Mo. Athlete Club Perf  Order Posn Ma. Athlete Clb perf rder Posn No. Athlete Club Perf
23 1 A Card 1 5 Walez | 4 S wales.

24 D Samuel DAVIES Swan 2 2 Noah OSEORNE Swan 110 1 D Wwilliam TROTT Swan 4.30

€ Zakk PUGH 5 Visles W Wales
3 A Aharon GRAHAM-MULVA Card 2.90

C Arch

o w

2

3 3

4 B lolo GRANT € Arch 4

21 s E Osian ROBERTS W Wales § 1 2 Efan HOOGENDOORN € Arch 310
6 - 6 -
7
2 8

A card 9 33 5 Wales 9 cc S Wales.
DD Joseph BERESFORD  Swan 10 44 Swan 02 Harry NEWTON Swan 3.20
[<4

Az B8 € Arch 17 " card 12 AN card
5/ 13 EE W Wales 13 n € Arch 13 C arch
14 - - 14 - - 14 - -

15 - . 15 - . 15

1 = B % = - 18

40 FHO7 U20 Wormen High Jump EHOB U17 Women High Jump
41 Order Posn Mo Athlete Club Perf  Order Posn No. Athlete Club perf
a2 1 1 cord 1

43 2
44 3
45 4
%6 5
a7 8

F
omnor

=

13

3 W Wales

ashboard | Watchvey J Ueom T Uzow | Ui 101w SRS St PR e R AR Troc [

B B @ 1

Rase ]
| O Type here to search o H @ W mBEEeN - HBEA T A DS &)W mG E‘J'Di;;w B

In this type of event, you need to enter the heights cleared in the Performance column and
then in the position columns, the position finished in the eventie 1to 7or 1to 12 etc
depending on how many athletes competed. You DO NOT split them into A and B strings.
This should have been completed by the field officials before sending it to the results
recorders.

Again, if an athlete no heights, enter “X” in the performance. You don’t record an “X” if the
athlete hasn’t competed.

Obviously, in PV and HJ, you quite often get equal positions.

This is done as follows:

If 2 athletes are tied for 2" place, the positions entered 1, 2, 2, 4 should be entered as 1,
2.1, 2.2, 4

If 3 athletes are tied in 4th place, the positions entered 1, 2, 3, 4, 4, 4, should be entered as
1, 2, 3,4.1, 4.2, 4.3

Remember to Save Every Time You Enter Data or Make a Change

8 PRINTING OF RESULTS

All printing is done from the [BJA%]gI=1®JA\3{®,, which has a wealth of uses
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si1 v i fx

L ™M N 0 P Q R

. UPPERSOUTH Division 1A PERIVALE PARK ATHLETIC TRACK Perivalg/ 30/06/2024
. GoTo m uv7{ - PRINT Field Cards & Track Start Lists UPPER RESULTS PACKS TIMETABLE | BY AGE GROUP
. U20 Men 400m Hurdles X a AL J Distance Trackt 24/24 u20M 19/19
o U17 Men 400m Hurdles X 2 Height ALL Dist Hurdies 44 @ |
- U20 Women 400m Hurdles X a ¥ U20 Men & U17 Men HAMMER 100m 474 = u20w 1515 Q vvvvvvvv
= U17 Women 300m Hurdles X 2 U20 Men & U17 Men LONG JUMP < 400m/300m 474 [
o U20 Men 1500m X |,|L U20 Women & U17 Women POLE VAULT Sprint Hurdles 414 @ U17M 19/19 B
. U17 Men 1500m X =] U20 Women & U17 Women HAMMER : 7‘ 200m w2 i
1o |U20Women 1500m X a §  U20Men&UI7 Men HIGH JuP s00m 414 [=] =1
a U17 Women 1500m X U20 Women & U17 Women LONG JUMP < Track2 12/12
5 U20Men 100m X a /K U20 Men & U17 Men JAVELIN 1500m a4 — (=]
43 |U17 Men 100m b3 U20 Women & U17 Women SHOT Ox 3000m 474 \ﬁ !
@ U20 Women 100m X 2 ,& U20 Women & U17 Women JAVELIN SiChase 414 ﬁ a
15 U17 Women 100m X [} U20 Men & U17 Men TRIPLE JUMP Z‘gz( Relays 8/8
> U20 Men 400m X a I)E U20 Men & U17 Men POLE VAULT axioom | 44 (=] ] UERIES, STUCK ABOUT WHAT TO DO?
g i + i METHING DOESN'T LOOK RIGHT?
Ready % Accessibility: Investigate @ = —_—
y r e/ r ~‘ 7 17:58
M O Type heretosearch ﬁ/, @ = o 2 [E @ E 9 H A N2 AMI 051% A D\ NG o R

The box on the left shows you when results have been entered — a cross wilkappear in this space.
You can also click on the event itself, and it will take you to the right place to enter the
performances.

All printing is controlled by the box on the right. Under the blue headers, Trackl, Track 2,
Relays, and Field you will see events and 0/4 or 1/4 etc. These will change as results are
entered. Once you get to 4/4 all results for that event have been entered so you can now print
off for displaying if you wish.

9 On the evening of the match.
Once you have saved and refreshed everything, you will need to send the
results to all the visiting teams for them to check. Use the PDF button on the Red
tab to convert the file (provided you have wifi at the track and then email
the results to the teams.
DO remind them to check their portals to make sure all their athletes are correctly
declared, and to let you know by the following day, if there are any errors or queries.
You will also need to send a copy to your Area Co-ordinator and Web manager — these email
addresses are on the recorder’s notes sent out by the league shortly before your match.

10 Finally
You will need to Refresh the data and save it again as this will bring through any changes
team managers have made to their teams. This final version is the one you will need to
send to Power of 10, and the League Administrator before 9:00 am on the Tuesday
following your match. Once the results have been sent to Po10 etc all queries should be
sent to the Administrator who will deal with them.

ASSISTANCE - For any help during the day WhatsApp Simon Fennell
on 07507 853112

or you can telephone Marian Williams — League Administrator if
necessary.
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