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INTRODUCTION 

Why the new format? 

a) The primary reason is to allow managers and public to access the portal on mobile phones, the preferred device of choice.  Team Managers making declaration 
changes on the day but without their laptops should now find it easier and quicker than previously. 

b) In the old version the fixed positioned side accordion menu filled the screen on a mobile. 
c) Although, the layouts may have changed the basic functionality of the portal remains the same. 

Navigation 

a) There is a main club menu to replace the old ‘accordion’ style one 
b) From there you can access the various sub-menus for Squads, Declarations, Officials, Host Club and so on. 
c) On each of the screens there is an exit icon which when clicked will return you to the previous page, sub-menu or to the main 

menu respectively. 
d) Your phone’s browser buttons will also move you backwards across the range of pages you have accessed.  

Forms 

a) Where a data form is used the submit button will initially be ‘locked’ i.e. disabled and coloured red.   Above the submit button 
will be a small padlock icon, which when clicked will enable the button, turning it green and free to use. 

b) Its purpose is twofold.  It acts like a CAPTCHA (Completely Automated Public Turing test to tell Computers and Humans Apart).  It is a type of challenge-
response test used in computing to determine whether the user is human. It helps to deter bot attacks and spam by 
presenting tasks that are easy for humans to solve but difficult for automated programs.  And it stops the form being 
submitted by mistake before all the necessary fields are completed. 

 

 

 

 





 
TEAM MANAGERS’ PORTAL 2025 :: USER GUIDE 

 

Page 3 of 9 
 

 
FROM THE CLUB MENU TO THE SUB-MENUS 
1 2 SQUAD MENU go to Page 4 3 DECLARATIONS go to Page 5 4 TEAM MANAGERS go to Page 6 

    
5 HOST CLUB go to Page 7 6 OFFICIALS go to Page 8 7 CLUB PROFILE go to Page 9 8 UPLOAD LOGO go to Page 9 

    













 
TEAM MANAGERS’ PORTAL 2025 :: USER GUIDE 

 

Page 9 of 9 
 

    

1 CLUB PROFILE 
2 ALERT UKYDL ADMINISTRATOR of 
change of PRIMARY CONTACT 

  

  

  

1 UPLOAD LOGO 2 UPLOAD CONFIRMATION 3 UNLOCK AND SAVE  

   

 

 




